Repubilic of the Philippines
Presidential Communications QOperations Office

NEWS AND INFORMATION BUREAU

PCOG-NIE Building, Matacafang Compound, San Wiguel, Manila
Telefax Mumbers: 7333660, 7338674

GUIDELINES ON RANKING OF DELIVERY UNITS
FOR THE GRANT OF PERFORMANCE-BASED BONUS {PBB) FY 2017

The News and Information Bureau-Performance Management Team {NIB-PMT)

uses the Strategic Performance Management System (SFMS) in rating the performance
of NIB employees. They shall implement the following guidelines in ranking of dalivery
uintis in conformity with the Inter-Agency Task Force (JATF} Memorandum Circular No.
Z017-1 dated March 09, 2017

1.0

Ranking of Delivery Linits

1.1,  The delvery urtts that meet the cnteriz and conditions in Section 4.1 of
Inter-Agency Task Force (IATF) Memorandum Circular No. 2017-1 dated March
C9, 2017 are eligible to the FY 2017 PBB.

1.2, Delivery units eligible to the PBB shall be forced ranked according to the
following categories:

Ranking Performance Categoyy
Top 19% Hest Delivery Unit
MNaxt 25% Better Delivery Unit
Next 85% Good Delivery Unit

1.3. The NIB detivery unis are the following:

. Office of the Director and Agssistart Director

. Fimancial and Administrative Division
FPresidentiat Prass Staff

. Media Accreditation and Relations Division

. Philippines News Agency
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1.4 The resulting ranking of offices/deiivery units shall be indicated in the
Form 1.0 — Kepart on Ranking of Delivery Uniis.

1.5 Only the personnel belonging to eligible delivery units are gualified for the
FEE. While individual ranking shalt be the basis for merit increase, promotion,
further training and/or disciplinary action, individual ranking shall no longer be
included inthe Form 1.0,

16 The raites of the FPBEB for each individuz| shall be based on the

performance ranking of the ndividual's delivery Lmits with the rate of incentive as
a multiple of one’s monthly basic saiary based on the table below:

Performance Category Multiple of Basic Salary |
Best Delivery Unit G.65 |

\  BetterDefiveryUnit 0575 o
| Good Delivery Unit ; 6.0 i



Eligibility of [ndividuals
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2.3

2.4,

2.8

2.7

The Head of the Agency is eiigible only if hisfher agency is eligibla. If
eligible, hisfher PBB rate for FY 2017 shall be equivalent to 85% of hisfher
manthly basic salary. He/She shall not be included in the Form 1.0 -
Report an Ranking of Delivery Units,

Employees belonging to the First. Second and Third Levels should receive
a rating of at least "Satisfactory” based on the agency's CSC-approved
Strategic Performance Management System {SPMS) or the CESPES,
CESPES covers all mcumbents of CES positions, for an uninterrupted
penod of at least three (3) months. Payment of the PBB to Third Level
officials shait be contingent an the release of resulis of the CESPES.

Persannel on detail to another government agency for six {6) months or
more shall be mcluded in the ranking of employees ins the recipient agency
that rated his/her performance. Payment of the PEE shall come from the
mother agency.

Personnel who transferred from one government agency o another
agency shail be rated and ranked by the agency where hefshe served the
longest. If equal months were served for each agency. hefshe will be
inciuded in the recipient agency.

An oificial or employee who has rendered a minimurm of nine {8) months
of service during the fiscal year and with at least Satisfactory rating may
be eligible to the full grant of the PBEB.

An official or employee who rendered less than nine (9) months but a
minimum of three (3} months of service and wih at least Satisfaciory
rating shall be eligible for the grant of PBB on a prorata hasis
corresponding to the actual length of service rendered, as follows:

[ __Length of Service | _*hotPBB
3 mamhs but less than 9 months 9%
. 7 monihs but less than 8 months o 8%
: 6 manths but less than 7 months : 70%
5 months but less than 6 months . B80%
4 monthe but less than 5 months _ 50%
3 months but less than 4 months 40%

The foliowing are the valid reasons for an employee who may not
meet the nine-month actual service requirement o be considered for PBE
on a pro-rata basis:

Being a newly hired empioyee;

Retirement;

Resignation;

Rehahditation Leave:

Matermity Leave andfor Paternty Leave;
Vacation or Sick Leave with or without pay;
Schotarship/ Study Leave;

Sabbatical Leave
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An employee who is on vacation and sick leave, with or without pay. for
the entire year is not eligible to the grant of the PBR.



2.8

2.9,

2.0
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Personmet found guilty of administrative andfor criminal cases by final and
executory judgment in FY 2017 shall not be entitied to the PEEB | the
penalty meted out 18 oniy a reprimand, such penaity shall not causs the
disqualification to the PBB.

Officiales and employees who falled to submit the 2018 SALN as
prascribed in the rules provided under CSC Memoerandum Circular No. 3
s. 2015, shall not be entitled to the FY 2017 PBB.

Officials and employees who failed to liquidate ail cash advances received
in FY 2017 withunt the regiemertary period, as prescribed in COA Circular
a7-002 dated February 10, 1997 and reiterated in COA Circular 2005-002
dated May 18, 200%, shail nat be entitled to the +Y 2017 PBB.

Officials and employees who failed o supmit their complete SPMS Forms
shall not ba entitled to the FY 2017 PBE.

Officials and employees responsible for submitting COA Annuai Financial
Reports and Statements to include Financial Statements (FSs) Annual
Financial Reporis and Annual Audit Reports (AARs!, shali not be entitled
to the FY 2017 PBE if the Agency fails to comply with the said reporting
raquirements as prescribed in COA Resolution 2014-003 dated January

14, 2114 and COA Crrcutar 2015-002 dated March 9. 2015, (a5 per Sectian
714 IATF MG No. 2017-1 dafed March 9. 2077)

The Head of Procuring Eniity (HOPE), Chairman anc¢ Secretariat of the
Bids and Awards Commttee (BAC) shall not be eptitled to the FY 2017

FBE if the Department/Agency fails to submit the following {as per Section
71e TATF MC No. 2077-T dated March 8, 2017)

a. FY 2017 Annuai Procurement Pian (APP-non CSE) to the Government
Procurement Policy Board (GPPB) not later than one month after the

issuance of this Circular in the format prescribed under GPPB Circular
No. 07-2015.

b FY 2018 Annual Procurement Plan-Common-Use Supphes and
Equipment {AFP-CSE} o the DEM-Frocurament Service on or before
November 30, 2017,

. Results of FY 2016 Agency Procturement Compliance  and
Ferformance Indicators {APCPI) System, per GPPB Resoiution No.
10-2012, compiete with the following forms: (1) APCPI - Seif-
Assessment Form, {2) APCPI - Consolidated Procurement Monnoring
Repart; (3) APCP! - Procurement Capacity Development Action FPlan.
and the Questicnnaire on before March 31, 2017, The ARCPI Tool
may be downlocaded from the GPPB website using this fink
hitpvwww.gppb.gov.ph/apepiiapepi htmil

Dificials and employees responsibie for the non-comgliance of prior years'

audit recommendaticns shall not be entitled to the FY 2017 PBB. (as par
Section 7.16. IATF MC No. 2017-1 dafed March 9 2017)

Officials and employees responsible for the OMS certification o atignment
shall not be entitled to the FY 2017 PBB if the Agency faiis to compiy with

the said requirement. {os per Section 7.17, IATF MG No. 2017-1 dated March .
2017}



2.16. Officials and employees responsible for posting and dissemination of tha
Agency system of ranking performance of delivery units shall not be

eniitied o the FY 2017 PBB if the Agency fails 10 comply. (as per Seclion
F A8 IATF MC Mo, 2017-1 dated March 2, 2047)

These gudelines shall take effect immediately.

Prepared by:

Plarning Officer {Designate)

Approved by:

WMWA[A’MTAY

Oirecter 111/ Acting Head, NIB

September Z6, 2017



